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Introduction 
Copy and paste your manuscript into the template using Microsoft Word. Open the Styles tool; all styles associated with Common Ground Research Networks begin with an asterisk. Opening paragraphs (*FirstParaofSectionTextStyle) should have no indentation. Headers should fit on one line and be in title case. The first-tier header should be in 12 pt. Avenir Next LT Pro font, and body text should be in 10 pt. Sabon Next LT font. 
Subsequent paragraphs (*SubsequentParagraphsTextStyle) should be indented. The Eighteenth Edition of The Chicago Manual of Style Author-Date format must be followed. Other referencing styles and footnote citation systems are not allowed. 
Block quotations (*BlockQuote) should be indented by 0.5 inches, should not include quotation marks, and should end with a parenthetical citation after the period. Block quotes should be used when quoting fifty words or more. (Author Surname year published, page number) 
First-Tier Header
The first-tier header (*SectionHeadings) should be used for the main headings. All paragraphs must consist of three sentences or more. Articles must be a minimum of 4,000 words to a maximum of 8,000 words. Only the main text is included in this word count. Articles must follow conventions of United States English in regard to proper grammar, punctuation, and typical writing practices.[footnoteRef:1] [1:  Footnotes (*FootnoteTextStyle) should be used sparingly for supplemental information only within the body text. Footnotes should be in 8 pt. Sabon Next LT font. Endnotes are not permitted.] 

Text should be single spaced. Spaces should only exist between paragraphs when using block quotes, as seen above. Please do not adjust the font scale or spacing.
Second-Tier Header 
The second-tier header (*SectionSubheading1) is used for sections within the main headings. The second-tier header should be in 11 pt. Avenir Next LT Pro Light font. Headers should not be numbered.

· Lists should be in 10 pt. Sabon Next LT font.
· Lists should use square bullet points.

Please do not alter the margins or page size. Pages must always be in portrait layout. Information in the page headers will be updated when the article is typeset. 
Third-Tier Header 
The third-tier header (*SectionSubheading2) is used for sections within subheadings. The third-tier header should be in 10.5 pt. Avenir Next LT Pro Light font and italics. Please insert all images as jpg files. Please keep image resolution below 300 DPI. 
When inserting tables and figures, position them after the paragraph in which they are described. All tables should be editable in Word and include all gridlines. A source line is not required if the table/figure was created by the authors for this article. 
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Notes: (1) Tables should be no more than 5.4 inches wide. (2) Tables in landscape mode are not accepted. (3) Tables should be created using Word’s Table function. Images of tables will not be accepted. (4) Text in tables should be in 8 to 10 pt. Sabon Next LT font. (5) All borders/gridlines should be visible. Please avoid unnecessary shading.
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Figure 1: Caption of the Figure in Title Case (*FigureCaption)
Note: Figures should be no more than 5.4 inches wide and should be static images. 
Source: Surname Year (*SourceLineforTables&Figures)
Discussion and/or Conclusion
This section should be used to provide an interpretation of the results of your study. Do not use any advanced Word features, such as automatic reference tools, drawing objects, automatic table of contents and table of indexes, bookmarks, background or font colors, highlighting, strike-through, embossing, etc. The final appearance of your article may differ to some extent from this submission.
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Appendix [If applicable]
The appendix should be formatted similarly to the rest of the manuscript, following the same guidelines for headers, paragraphs, and figures and tables. If multiple appendices are included, please use letters to label them (e.g., Appendix A, Appendix B, Appendix C, etc.). The appendix or appendices cannot exceed four pages. If tables or figures are included in an appendix, please label them using the corresponding appendix letter and appropriate number (e.g., Table A1, Table A2, Table B1, etc.).
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